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Manage clinical areas by adding, editing and
removing clinical areas

You can view, add, edit and remove a clinical area.

» To view clinical areas, navigate to Settings and click Manage clinical areas

Health New Zealand = Student Placement
Te Whatu Ora Coordination Tool

Home Planning - Liaise and match - Confirmed placements - Dashboard - SEIUGSERE Jean-Michel Burgess -

Settings

Home Select account

Manage access

Welcome to the Student Placement Coordination TEreseyaes

This nationwide digital coordination tool aims to enable more effective planning, coordination and visibility 0
in New Zealand.

health settings

The tool is being delivered in an agile way, meaning functionality is added in phases and the tool will be iteratively refined to provide maximum value to
the front line. The initial roll out will continue until the middle of 2025, with full roll out of the tool to all the professions in scope over the next few years.

Portal overview

> To add a new clinical area, click Add a clinical area

Health New Zealand = Student Placement
Te Whatu Ora Coordination Tool

Home Planning - Liaise and match - Confirmed placements - Dashboard - Seffings - Jean-Michel Burgess -
Home [ Manage clinical areas

Account summary

Account Name: Multiplefac Organisation

Manage clinical areas

A clinical area refers 1o the setting at which a student placement can occur. This could be either a physical space, 1eam or person.

Placement offers must be created against a clinical area.
Add a clinical area |

Facility Clinical area name Clinical area descriptor Primary contact person s
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You will be taken to the Create clinical area page. Fillin the details specified to add a
clinical area.

* Fields that are followed by a * (star) are required. You will not be able to submitan
added clinical area if you do not enter required details.
* Some selections will be drop-down menus, such as Facility.

Home | Manage clinical areas | Create clinical area

Create a clinical area

Clinical Area Details
Account

Health NZ Te Toka Tumai Auckland UAT

Facility

Salact

Clinical area type

select w

Clinical area name *

Clinical area deseriptor

Describe the sarvicas provided in a few words 2 g. renal inpatient sarvicas.

Primary contact *

Select

Services at this lacation support significant numbers of peaple in the following communities

Maori

® Mo es
Pacific
L ] es

Physical address

Street 1




Managing clinical areas
Manage clinical areas by adding, editing and removing clinical areas

Manage clinical areas by adding, editing and
removing clinical areas

» When all details have been entered, click Submit at the bottom of the page

ZIP/Postal Code

[ 7020 ]

Town /City

[ore |

Region

[ Te Waipounamu l
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*In the initial page, Profession will not be visible until you select

*To add a profession/s that can be placed in the clinical area, click Add a profession

Services at this location support significant numbers of people in the following communities

Maori

® No O Yes

Pacific

® No O Yes

Profession(s)

Add a profession

Profession 4

You will be taken to a pop-up form.
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» To add a profession, choose from the options in the drop-down menu

Pro

[ Seka ]

Select

Addiction Practitioners
Anaesthetic Technicians
Audialogy

Medical Imaging Technology
Medical Laboratory Scientists
Midwifery

Mursing

Cceupational Therapy

Oral Health

Paramedicine

Pharmacy

Physiotherapy

Radiztion Therapy

Social Work

Speech Language Therapy

» Once selected, click Add profession

Pro

| Dietitians

Add profession
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It will then show it as processing before taking you back to the Create clinical area
page where you should be able to see that profession added to the list. You can add
multiple professions to the same clinical area.

Profession *

Dietitians

EE—

» To remove a profession, click on the down-arrow and select Remove

Profession(s)

Add a profession

Profession 4

Dietitians -

Remove

A confirmation message will be displayed at the top of the Edit clinical area page:

Health New Zealand | Student Placement
Te Whatu Ora Coordination Tool

Home Planning - Liaise and match - Confirmed placements - Dashboard - Settings - Jean-Michel Burgess -

Home / Manage clinical areas / Edit clinical area

Profession has successfully been removed. *

Edit a clinical area

Clinical area details
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Add a contact

» To add the primary contact details, select a name from drop-down menu

Contact details

Primary Contact *

Select ]

Related Contacts

Add contact

Contact Portal role 4 Job title Email Phone

» To add secondary contacts, click Add contact

Primary Contact *

Bridget Jones

Related Contacts

Add contact

Contact Portal role 4 Job title Email Phone

There are no records to display.

You will be taken to a pop-up directory.
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Q

» To search a contact, type a name in Search, then click on
» To add the contact, click on the checkbox by the name, then click Add

Harold Horton | Q |

Contact 4 Job Role Portal Role

Harold Horton Nurse Educator Administrator - Health Portal

Selected contacts

Harold Horton - Administrator - Health Portal - Multiplefac Organisation X ‘

You will see the related contact name appearin the list
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Contact details

Primary Contact *

Wendy McKinstry

Related Contacts

Add contact

Contact Portal role 4 Job title Email Phone

Nikki Carmichael Administrator - Health Placement Supervisor nikki.carmich uora.govtnz Obdbidd
Portal

» To remove a related contact, click on the down-arrow and select Remove

Contact details

Primary Contact *

Wendy McKinstry

Related Contacts

Add contact

Contact Portal role 4 Job title Email Phaone
Nikki Carmichael Administrator - Health Flacement Supervisor nikki.carmich: usragovtnz (sbbiss
Portal

Remove

A confirmation message will be displayed at the top of the Edit clinical area page
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Health New Zealand | Student Placement
Te Whatu Ora Coordination Tool

Home Planning - Liaise and match - Confirmed placements - Dashboard - Settings - Jean-Michel Burgess ~

Home / Manage clinical areas [ Edit clinical area

Contact has successfully been removed. x

Edit a clinical area

Clinical area details

* When all details in the form have been entered, click on Update at the bottom of
the page. You will then return to the Manage clinical areas page.

Town /City

Wellington Central

Region

Central
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Key terms

Definition of terms used in this how-to guide:

Clinical Area Descriptor

A specific type of placement setting. This could be a place
e.g. a specific ward, or a team/person.

Facility

Facilities are where an organisation provides health services
(e.g. a hospital, community pharmacy or out-patient clinic).
A facility may contain one or more clinical area (e.g. an
Oncology Ward or Physiotherapy Department). Placement
offers can be created against these clinical areas.

Offer ID

This number can be entered to view specific expressions of
interest.

The format of this number is SPO-000000 (e.g., SPO-
001043).

Placement request

The Education Provider can request a number of placement
days on a specific Placement Offer detail for consideration
by the Health Provider. The Education Provider makes a
request on a Health Provider Placement Offer Detail

Profession This means the area of health the person will be training in.
A non-comprehensive list of Allied, Scientific or Technical
Health education programmes that will be included are:
. Anaesthetic Technicians, Addiction Practitioners,
Audiologists, Dieticians, Medical Imaging
Technologists, Medical Laboratory Scientists,
Occupational Therapists, Oral Health Therapists,
Paramedics, Pharmacists, Physiotherapists, Radiation
Therapists, Social workers and Speech Language
Therapists.
Region Specify between the 4 regions (Northern, Te Manawa Taki,

Central, Te Waipounamu)
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